provost shall review the information collected for

the original preliminary administrative inquiry,

the Investigation Committee investigation, and
the final decision briefing. The provost will render

a decision and sanction, as appropriate, based on

this evidence. The provost may render one of the

following decisions

a. Affirm the finding and the sanction imposed by
the administrator.

b. Affirm the finding and reduce, but not
eliminate, the sanction, if found to be grossly
disproportionate to the offense.

c. Remand the case to the Investigation
Committee, if procedural errors or errors in
interpretation of University regulations were
substantial, or if new and significant evidence
became available which could not have been
discovered by a properly diligent person before
or during the original investigation.

d. Dismiss the case.

2. 'The decision of the provost is final and is not
appealable.
3. The provost will respond, in writing, within

28 calendar days of the appeal. Copies of this letter

will be kept in the central records file in the Office

of the Provost.

VII. Sanctions

A.
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Sanctions for violations of disciplinary regulations

include, but are not limited to

1. Expulsion: The student is permanently separated
from UMUC. Permanent notification will appear
on the student’s transcript. The student will also be
barred from UMUC premises. (Expulsion requires
approval by the provost.)

2. Suspension: The student is separated from
UMUC for a specified period of time. Permanent
notification will appear on the student’s
transcript. The student shall not participate in any
UMUC-sponsored activity and may be barred
from UMUC premises. Suspended time will not
count against any time limits of the Graduate
School for completion of a degree. Credit earned
elsewhere during the period of suspension may
not subsequently be transferred to UMUC.
(Suspension requires approval by the provost.)

3. Disciplinary probation: The student shall not
represent UMUC in any extracurricular activity
or run for or hold office in any student group
or organization for a specified period of time.
Additional restrictions or conditions may also be
imposed.

4. Disciplinary reprimand: The student is warned
that further misconduct may result in more severe
disciplinary action.

5. Restitution: The student is required to make
payment to UMUC or to other persons, groups, or
organizations for damages incurred as a result of a
violation of this Code.

6. Other sanctions: Other sanctions may be imposed
instead of or in addition to those specified in

B.

Sections VIL.A.1 through VILA.5.
Attempts to commit acts prohibited by this Code
shall be punished to the same extent as completed
violations.

VIIL. Disciplinary Files and Records
A. The reporting of any violation of this Code will

E.

result in the development of a student’s disciplinary
file, which shall be nullified if the student is found
innocent of the charges. The records of students
found guilty of any of the charges against them will be
retained as permanent disciplinary records.
Disciplinary records may be expunged from the
student’s disciplinary file by the provost or designee for
good cause, upon written petition of student accused,
three years from the date of the final written decision.
Disciplinary records shall not be expunged without
unusual and compelling justification. Factors to be
considered in review of such petitions shall include
1. The present demeanor of the person accused.
2. 'The conduct of the person accused subsequent to
the violation.
3. 'The nature of the violation and the severity of any
damage, injury, or harm resulting from it.

. The provost will respond, in writing, within 28

calendar days of the receipt of the petition. If the
provost denies the petition, copies of this letter will

be kept in the central records file in the Office of the
Provost. Denials of petitions to expunge disciplinary
records shall be appealable to the president or designee.

. The president or designee shall review the original

petition and the factors outlined in section

VIILB.1 through VIII.B.3 The president will respond,
in writing, within 28 calendar days of the receipt of
the appeal to the petition. If the president denies the
appeal, copies of this letter will be kept in the central
records file in the Office of the Provost and Chief
Academic Officer.

The decision of the president is final and is not

appealable.

APPENDIX H

UMUC Policy 150.25

I. Introduction
A. In accordance with the Board of Regents Policy

B.

1I1-1.00 Policy on Faculty, Student and Institutional
Rights and Responsibility for Academic Integrity,
approved on November 30, 1989, students, faculty
members and administrators share the responsibility
for academic integrity.

All charges of academic dishonesty will be brought in
accordance with this Policy. In every case of alleged
academic dishonesty, the burden of proof rests with
the UMUC faculty member or administrator to clearly
demonstrate that the student committed an act of
academic dishonesty.

. Faculty may determine if the resubmission of

coursework from previous classes (whether or not



taken at UMUCQ), partially or in its entirety, is
acceptable when assigning a grade on that piece of
coursework. Faculty must provide this information in
their written syllabi. If the resubmission of coursework
is deemed to be unacceptable, a charge may not be
brought under this Policy and will be handled as
indicated in the written syllabi.

. Students can avoid unintentional plagiarism by
carefully following accepted scholarly practices.
Notes taken for papers and research projects should
accurately record sources of material to be cited,
quoted, paraphrased or summarized, and papers and
research projects should acknowledge these sources in
references.

II. Definitions
A. “Academic dishonesty” is the failure to maintain

academic integrity. Academic dishonesty includes but
is not limited to: cheating; fabrication; bribery offered
for grades, transcripts, or diplomas; obtaining or giving
aid on an examination; having unauthorized prior
knowledge of an examination; doing work for another
student, presenting another student’s work as one’s
own; and plagiarism.

“Cheating” is using or attempting to use unauthorized
materials, information, or study aids in any academic
exercise.

. “Fabrication” is falsification or invention of any
information or citation in an academic exercise.

. “Plagiarism” is the intentional or unintentional
presentation of another person’s idea or product as
one’s own. Plagiarism includes but is not limited

to the following: copying verbatim all or part of
another’s written work; using phrases, charts, figures,
illustrations, or mathematical or scientific solutions
without citing the source; paraphrasing ideas,
conclusions or research without citing the source; or
using all or part of a literary plot, poem, film, musical
score or other artistic product without attributing the
work to its creator.

A “conference” is a communication between two or
more individuals by telephone, in writing (including
but not limited to e-mail, fax, or posted letter),
through videoconferencing, or in person.
“Administrators” for undergraduate courses originating
at UMUC Stateside are the director of Prior Learning,
and the assistant dean and/or the academic director for
the faculty member’s academic area. Administrators
for graduate courses originating at UMUC Stateside
are the chair and/or program director for the faculty
member’s academic area. The administrator for courses
originating in UMUC Europe or UMUC Asia is the
service program director for the faculty member’s
location.

. The “unit director” for undergraduate courses
originating at UMUC Stateside is the dean and vice
provost or associate dean, Undergraduate Programs.
'The unit director for graduate courses originating

at UMUC Stateside is the dean and vice provost or
associate dean, Graduate Programs. The unit director
for courses originating in UMUC Europe or UMUC

Asia is the respective vice president, director, or

associate dean.

II. Procedures for Handling Charges of Alleged Academic
Dishonesty
A. Reports of Suspected Academic Dishonesty

1.

If a student or UMUC employee (administrative
employee, faculty, or staff) suspects a student
has committed academic dishonesty, the alleged
violation should immediately be reported to the
faculty member teaching the course or to an
administrator.

If the alleged violation is reported to the faculty
member or administrator at the end of the
semester, a grade of G is administratively entered
until the Procedures for Handling Charges of
Alleged Academic Dishonesty are completed.

B. Informing the Student of the Charge

1.

Within 7 calendar days after a faculty member

or administrator suspects or is informed that a

student in the faculty member’s course allegedly

committed academic dishonesty, the faculty

member or administrator shall notify the student

of the charge. Once notified of the charge, the

student shall not withdraw from the course. If

the student withdraws from the course, these

Procedures shall continue and a grade of G is

assigned until the investigation and appeal time

frame have been exhausted.

In the notification, the faculty member or

administrator shall provide the student with an

opportunity to respond to the charge within

7 calendar days of the notification.

a. If the student responds within 7 calendar
days and the faculty member or administrator
determines that an act of academic dishonesty

was not committed, a decision will immediately

be rendered in favor of the student.

b. If the student does not respond within
7 calendar days or the faculty member or
administrator continues to believe that an act
of academic dishonesty was committed, the
faculty member or administrator will notify
the applicable unit director or designee of the
charge within 14 calendar days and provide
supporting documentation.

C. Handling of the Charge by the Unit Director or
Designee

1.

2.

3.

Once the faculty member or administrator informs
the unit director or designee of the charge, the
unit director or designee will consult UMUC’s
central records maintained in the Office of the
Provost and Chief Academic Officer (or “provost”)
to determine whether there is a previous record of
academic dishonesty.

Within 10 calendar days of the notification, the
unit director or designee will inform the student,
in writing, of the charge and the unit director’s
proposed sanction. Potential sanctions are listed in
Section V of this Policy.

In the unit director’s letter, the student shall be
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given the opportunity to contact the unit director

or designee to request a conference within 20

calendar days of the date of the letter. The purpose

of the conference is for the student to present
relevant evidence that he/she did not violate the

Policy.

a. If the student requests a conference within
this 20 calendar day time period, the unit
director or designee and the student will have
a conference within 14 calendar days of the
student’s request.

(i) During the conference, the student will
have the opportunity to present any
relevant evidence and answer questions
posed by the unit director or designee.
Upon request, the student may see the
information submitted against him or her
relating to the allegation. However, the
student will not have the right to see any
information that violates the privacy rights
of other students. The student may be
accompanied by a representative, at his or
her own expense, who shall not personally
participate.

(i) Within 20 calendar days after the
conference, the unit director will render
a decision and issue a sanction, if
appropriate. The unit director or designee
will send the written decision to the
student, faculty member and administrator
within 5 calendar days after the decision is
rendered. Copies of this written decision
will be kept in the central records file in the
Office of the Provost.

b. If the student does not contact the unit director
or designee within 20 calendar days, the
proposed sanction indicated in Section II1.C.2
will be imposed. Copies of the letter sent
in section III.C.2 will be kept in the central
records file in the Office of the Provost.

IV. Appeal Process

A.
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If the student believes that the process and procedures
outlined in this Policy were not followed, the student
may appeal the unit director’s determination and/or
sanction to the provost within 30 calendar days of the
date of the unit director’s written decision. The faculty
member, administrator, and the unit director will be
notified of the filing of the appeal.

Upon receipt of the appeal, the provost or designee(s)

may review documentation and communicate with

the student, faculty member, administrator, and

unit director to determine whether the process and

procedures were followed. The provost may render one

of the following decisions:

1. If the provost finds evidence of violation of the
process and procedures of this Policy, the provost
will direct the unit director to review the case anew
from the point at which the violation occurred.

2. 1If the provost finds no evidence of violation of the

process and procedures this Policy, the provost will
uphold the decision and/or sanction of the unit
director.

C. The student, faculty member, administrator, and

the unit director will be informed in writing of the
provost’s ruling within 40 calendar days of receipt
of the student’s appeal. If the provost upholds the
decision and sanction of the unit director, a copy
of the letter will be filed in the central records in
the Officer of the Provost. This constitutes the final
UMUC decision and is not itself appealable.

V. Disciplinary Action in Cases of Academic Dishonesty
A. Throughout the process and procedures outlined in

this Policy, the following is a list of the sanctions that

may be imposed:

1. A zero or a grade of F on the work in question.

2. A grade of F in the course and/or denial of
portfolio credit.

3. Suspension for Academic Dishonesty with a
letter in the students file (requires approval of the
provost).

4. Suspension for Academic Dishonesty with a
permanent notation on the student’s transcript
(requires approval of the provost).

5. Expulsion for Academic Dishonesty with a
permanent notation on the student’s transcript
(requires approval of the provost).

6. Any other sanction deemed appropriate depending
upon the severity of the act and the student’s prior
history of academic dishonesty.

Students who receive a sanction that prohibits them

from registering at UMUC (Suspension or Expulsion)

may not subsequently transfer to UMUC credits
earned elsewhere during the time in which they were
prohibited from registering.

. Students expelled or suspended for reasons of academic

dishonesty by any institution in the University System
of Maryland shall not be admissible to any other
System institution if expelled, or during any period of
suspension.

V1. Disciplinary Files and Records
A. An imposition of the sanctions above will result in the

development of a student’s disciplinary file, which shall

be nullified if the student is found innocent of the

charges. The records of students found guilty of any of

the charges against them will be retained as permanent

disciplinary records.

Disciplinary records may be expunged from the

student’s disciplinary file by the provost or designee for

good cause, upon written petition of student accused,

three years from the date of the final written decision.

Disciplinary records shall not be expunged without

unusual and compelling justification. Factors to be

considered in review of such petitions shall include:

1. The present demeanor of the person accused.

2. 'The conduct of the person accused subsequent to
the violation.

3. 'The nature of the violation and the severity of any
damage, injury, or harm resulting from it.

C. The provost will respond, in writing, within 28



calendar days of the receipt of the petition. If the
provost denies the petition, copies of this letter will
be kept in the central records file in the Office of
the Provost and Chief Academic Officer. Denials
of petitions to expunge disciplinary records shall be
appealable to the president or designee.

D. The president or designee shall review the original
petition and the factors outlined in Section VI.B.1
through VI.B.3. The president will respond, in writing,
within 28 calendar days of the receipt of the appeal to
the petition. If the president denies the appeal, copies
of this letter will be kept in the central records file in
the Office of the Provost and Chief Academic Officer.

E. The decision of the president is final and is not
appealable.

APPENDIX I

University of Maryland University College (UMUC) provides
an Annual Information Report to current and prospective
students, faculty, and staff pursuant to U.S. Department of

Education regulations.

The Report is organized into three sections:

I. Campus Crime and Security

I1. Notification of Rights under FERPA for Post secondary
Institutions, and

II1. Drug Prevention Program

The first section lists UMUCs security policies as well as

statistics on reported crimes for the last three calendar years.

The second section notifies students of their rights regarding

their education records under the Family Educational and

Rights Privacy Act (FERPA). The third section provides

information regarding UMUC’s drug prevention program.

The Annual Information Report may be found at

www.umuc.edulinform/rpt. html

APPENDIX J

In accordance with Board of Regents 1-6.00 Policy on Shared
Governance in the University System of Maryland, UMUC
developed a worldwide shared governance structure. Each

of the three primary stakeholder groups — students, faculty,
and staff — of UMUC has an advisory council consisting of
elected representatives. These councils advise senior UMUC
leadership on broad issues related to the university’s strategic
planning, communications, academic initiatives, and other
issues. Further, there is a University Advisory Council, which
consists of representatives from each of the three stakeholder

councils, to advise and assist the president of UMUC.

Student Advisory Council

The Student Advisory Council consists of twelve (12)
student representatives from UMUC locations worldwide
and includes both undergraduate and graduate students.
Student Advisory Council representatives serve on the overall
University Advisory Council, the Graduate Council and

the Undergraduate Curriculum Committee. The Student
Advisory Council provides senior management with critical
input on a wide variety of institutional initiatives that affect
students and student life at UMUC. To learn more about
the Student Advisory Council or to contact a representative,

students should visit the Web page at www.umuc.edu/gov/stac
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Academic Advisement, 24, 25
Academic Honors, 29
Academic Integrity, 33
Academic Major, 66, viii, ix
Academic Minor, 66, viii, ix

Academic Quality, iv

Academic Warning and Dismissal, 28

Accounting, 38, 45, 70, 149
Accreditation, i
Accuplacer Tests, 148
ACE - American Council
on Education, 20
Address Change, 31
Address, Heidelberg Office 186
Administrative Offices,
Heidelberg, 186
Admission, 1
Admission Requirements, 1
Advanced Placement, 22
African American Studies, 69
Albanian, 150
Alumni Association, 36

Anthropology, 73, 150

Appeal Process (Financial Aid), 13

Appealing a Grade, 33, 208
Appendix A, 202
Appendix B, 207
Appendix C, 208
Appendix D, 208
Appendix E, 208
Appendix F, 211
Appendix G, 212
Appendix H, 215
Appendix I, 218
Appendix J, 218
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Application for Admission, 7

Applying for Financial Aid, 9

Arabic, 39, 50, 100, 150

Arbitrary and Capricious
Grading, 31, 208

Army, Navy, and Marine Training, 21

Art, 69, 151

Art History, 69, 151

Art History and Appreciation, 75

Asian Studies, 69
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Requirements, 40
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Requirements, 40

Associate of Arts Degrees, 40
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General Curriculum, 42
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Path to Degree Completion, 41
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Common Associate of Arts

Degree Requirements, 40

Computer Studies, 48
Curriculum Requirements, 42
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Business Administration, 78
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Computer and Information
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Computer Studies, 88
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English, 96
Expectations, 64
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Area Studies, 99
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German, 101
Italian, 103
Spanish, 105
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Requirements (GER), 65
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Philosophy, 132
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Humanities, 114, 116



Human Resource
Management, 117
Information Systems
Management, 120
International Business
Management, 122
Management Studies, 123
Marketing, 126
Political Science, 135
Psychology, 137
Social Science, 141
Biology, 77, 151
Biotechnology, 69
Business Administration, 78, 81
Business and Management, 46, 153
Business Law and Public Policy, 82
Business Supply Chain
Management, 69

Calculation of Grade
Point Average, 28
Career Services, 36
Certificate Requirements, 38
Certificate/Diploma Application
Deadlines, 32
Certificates, Diplomas, and
Graduation, 7, 32
Certificates
Accounting Foundations, 38
Common Certificate
Requirements, 38
Computer Studies, 38
Foreign Language Area Studies
Arabic, 39
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Italian, 39
Spanish, 39

Management, 39
Mathematics, 39
Women’s Studies, 39
Certificate of Enrollment, 6
Certification Process (VA), 14
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Change of Grade, 27
Change of Registration Fee, 7
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Classroom, Online, and
Individualized Learning, 16
Code of Civility, 34
Code of Student Conduct, 34, 209
College-Level Examination
Program (CLEP), 22,23
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Requirements, 40
Common Certificate
Requirements, 38
Communication Studies, 83, 85, 155
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Technology, 69, 157
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Records, 31, 205
Consortium Student Status, 2
Cooperative Education, 18, 159
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Course Load, 6

Course Descriptions, 147
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Education, 161

Education Principles, 161
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Armed Services, 20
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Eligibility, 1

Emergency Management, 69
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English, 96, 98, 162

English Proficiency, 4

Enrollment, 5

Environmental Management, 69

Evaluation (Official), 24

Examinations, 34

EXCEL Through Experiential
Learning, 17, 164

Excelsior College Examinations, 23

Expectations (Bachelor’s Degree), 64

External Sources of

College Credit, 18

Faculty, 191

Failure: The Grade of F or FN, 12, 26

Family Educational Rights and Privacy
Act (FERPA), 31, 209

Federal Direct PLUS Loans, 11

Federal Pell Grants, 10

Federal Perkins Loans, 11

Federal Return of Funds Policy, 13

Federal Supplemental Educational
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Grant (FSEOG), 10

Fees, 7

Filing Students’ Grievances, 35

Finance, 69

Financial Aid, 9

Financial Aid Probation Status, 12

Financial Aid Denied Status, 13

Fire Science, 69

Foreign-Educated Students, 4
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Foreign Language Area
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Foreign Language Examinations, 17
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Forms of Financial Aid, 9
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International Business

Management, 122 Microbiology, 69
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ACADEMIC CALENDAR 2008-2009

August 2008

SMTWTF S

1 2
3 4586 7 89
1011 12 13 14 15 16
17 18 19 20 21 22 23
[24]25 26 27 28 29 30
31

September 2008

SM TWTF S

1 2 3 4 5 6
7 8 910 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30

October 2008

SMTWTF S

1 2 3 4
5 6 7 8 910 1"
12 13 14 15 16 17 18
19 20 21 22 23 24 25

[26] 27 28 29 30 31

November 2008 | December 2008 | January 2009
SM TWTF S SMTWTF S SM TWTF S
1 1 2 3 4 5 6 1 2 3
2 3 45 6 7 8 7 8 910 11 12 13 4 5 6 7 8 9 10
910 11 12 13 14 15 14 15 16 17 18 19 20 11 12 13 14 15 16 17
16 17 18 19 20 21 22 21 22 23 24 25 26 27 19 20 21 22 23 24
23 24 25 26 27 28 29 28 29 30 31 25 26 27 28 29 30 31
30
February 2009 March 2009 April 2009
SM TWTF S SMTWTF S SMTWTF S
12 3 45 6 7| 1 2 3 45 6 7 1 2 3 4

8 910 11 12 13 14

8 910 11 12 13 14

5 6 7 8 910 11

15 16 17 18 19 20 21 15 16 17 18 19 20 21 12 13 14 15 16 17 18
22 23 24 25 26 27 28 @23 24 25 26 27 28 | 19 20 21 22 23 24 25
29 30 31 26 27 28 29 30
May 2009 June 2009 July 2009
SM TWT F S SMTWTF S SM TWT F S
1 2 1 2 3 45 6 1 2 3 4
3 45 6 7 8 9 7 8 910 11 12 13 5 6 7 8 910 11
10 11 12 13 14 15 16 14 15 16 17 18 19 20 | 12 13 14 15 16 17 18
17 18 19 20 21 22 23 | 21 22 23 24 25 26 27 | 19 20 21 22 23 24 25
24 25 26 27 28 29 30 | 28 29 30 26 27 28 29 30 31
FALL 2008 FALL 2008
Session 1 Registration 11 Aug - 22 Aug 2008 Session 1 Registration 24 Jun - 31 Aug 2008
Session 1 24 Aug - 18 Oct 2008 Session 1 1 Sep - 9 Nov 2008
Session 2 Registration 13 Oct - 24 Oct 2008 Session 2 Registration 14 Jul - 9 Nov 2008
Session 2 26 Oct - 20 Dec 2008 Session 2 10 Nov 2008 - 25 Jan 2009
SPRING 2009 SPRING 2009
Session 1 Registration 5 Jan - 16 Jan 2009 Session 1 Registration 17 Nov 2008 - 25 Jan 2009
Session 1 18 Jan- 14 Mar 2009 Session 1 26 Jan - 5 Apr 2009
Session 2 Registration 9 Mar - 20 Mar 2009 Session 2 Registration 17 Nov 2008 - 5 Apr 2009
Session 2 22 Mar - 16 May 2009 Session 2 6 Apr - 14 Jun 2009
SUMMER 2009 SUMMER 2009
Session 1 Registration 18 May - 29 May 2009 Session 1 Registration 13 Apr - 14 Jun 2009

Session 1

31 May - 25 Jul 2009

Session 1

15 Jun - 22 Aug 2009



